
Rcpulrlrt t,l thc I)h lrI[rirtc.
grfficr of thr $otiritor (Dcnrrnl

Request for Quotation

To
Tel No
Fax No

Date
Ouotatron #
ABC

September 1, 2023
PS-023-08-115

Attentron

Sir/Madam:

Please quote your lowest p.ice on the items/s lrsted below, statrng the shortest time ot delivery and submrt thrs from duly signe

RODRI
SAO Ad rsl' tive Drvisron

by your represenlative

ENAL

fo be lilled.out by Supplier:

ITEM NO IIEM & DESCRIPTION QTY UN IT BRAND
UNIT

PRICE
TOTAL PRICE

Lease of Venue (with Catering Services - Food, Tables and Chairs) for
the Conduct of various OSG Philippine Anti.lllegal Drugs Committee
(OSG-PADC) seminars, inclusive of VAT, other taxes, and other
charges:

Event Title Govenment Response ao ahe Antl-Drug Problem, Philippine
Drug Situaron and Drug:Frce Wotkplace

Event Date Octobet 24. 2023: 0800AM-05ooPM
No of pax. 60 pax

Event Title Drugs and Mental Health

Event Date. October 25, 2023, 08 00AM - 05 00PM
No of pax: 60 pax

Event Title Updates on SpecialConcerns on RA No.9!65

Event Date Octobet 26, 2023, 08 00AM - 05 00PM
No of pax: 60 pax

G e n e tal S p e ci li c ati on s
Venue

Accessibility/Location The veoue must be within close proxrmity o, the
Office of the Solicitor General for efficient access ol employees to and from
the venue

Space Requirement The venue must accommodate at least 60 persons rn

a round table or classroom set-up that allow socral drstancing

Lighl, Ventilation and Air-conditioning The venue must have suffrcrent
lighting and proper ventilatron

Facrilties: The venue must have a trarnrng room wilh complete lrarnrng
facrlrties such as tables, chairs. white board, prolector, projector screen.
mrcrophones. basic sound system. flip charts. pads and pencils The venue
is preferably to have internevwifi availability/connectivity lor the attendees
The venue must have a steady supply of water lor hand washing and toilet
use..

Heanh and Secuily. The venue must have clearly visible fire escapes and
firefighting equipment

2

3

1



]TE I\I NO ITEi.I & DESCRIPTION QTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

Pa(king Space The venue must have parking spaces or near parkrng area
that are readily ava,lable for anendees. The venue shoud have a roadway
access/nearby drop off point that can accommodate the OSG bus whrch wrll

shunle the employees to and from the venue

Emergency Response The venue must be near a police station and/or fire
station

Others. The venue must be structurally sound, well-marntained and
attractive ,

Olher Amenities: Basic Lights and Sounds, Wrfi Connectron, and can Cater
Food.

Food:
Minimum lnclusion:

a AM Snacks (at least include sandwichiburger and side dish with at least
one beverage)

b. Lunch (at least include two viands of meavfish drsh. flce, dessert. and at
least one beverage)

c. PM Snacks (at least include sandwrch/burger and srde dish wrth at least
one beverage)

Olher Requirements:
'Free-Flowing Water and Coffee
'Table and Chair Set-up

Note Supplier must allow ocular vrsrt, and provrde a sample menu Supplrer
must provide optron for reschedulrng or modrfrcatron due to possrble change

in quarantlne levels or agency announcement

(Price VatJncluded)

OeIvery Pefiod
Warranly
Price Validrty

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:
1 Please quolewlthin _days from the dale of RFQ
2 Bidders must submrl current and vald documentary legal req urremenls upon sending lhe frlled oul quolatron

a []Mayor's / Busrness Permil.
b [] PhiIGEPS Registration Number Membershtp I I Plalrnum [ ] Red
c. lncome / Business lax Return 1fo. SmallValue Procurement. above Php500 000)
d []Omnibus Sworn Statement for Small Value Procuremenl (lor above Pso.oo0.Nota.zed OSS 's,equtrcol
e. [] Brdders who have previously submrtted the above legal requrremenis may no longer requlle rts re-submrssron

lhereby certify under oath that I have personally conducted thrs canvass, which lhe pnce/s quoted are true and correct. and the srgnature of
represenlative of the company submitting the quotatron is genurne

ANNA LORAINE ALVIAR /

Srr

Fot mote hlonnotion, you fioy contoat ut:
Telephone 8836-3314
Telefax 88'13- 1 'l 74

Pleose send yow quololion to:

osG-HA-OF.039

R6v 00 (05 July 2018)

SIGNATURE OF CANVASSE
AROEL


